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1. Introduction 
This Safe Work Procedure (SWP) specifies the minimum requirements for operating vehicles and mobile plant 
at Ausmite Regional Council worksites and on public carriageways. 

 
This SWP applies to all ARC personnel operating ARC vehicles and equipment or contracting staff 
operating vehicles and equipment on ARC worksites. 

 

Where site specific requirements are mandated, those requirements will be made available as an 
attachment to this SWP. 

This SWP does not address the requirements for: 

• Designing, constructing or maintaining roadways, laydown areas or work pads 

• Vehicle standards and specifications 

• Operation of vehicles or mobile plant on an adjacent sites or access road through an adjacent site 

 

2. Definitions 
Term Definition 

ARC Ausmite Regional Council 

Mobile 
Plant 

Mobile plant includes all earthmoving equipment, road development and maintenance 
equipment (e.g. pavers), off road haul trucks, mobile cranes and any other plant or 
equipment as designated by project managers. 

Equipment For the purposes of this SWP, the term “equipment” is a reference to any vehicles or item of 
mobile plant or equipment. 

Vehicle Any light vehicle, medium vehicle or heavy vehicle including heavy combination vehicles. 

 
 

3. Competencies / Authorisation 
No person undertaking work activities for the ARC is permitted to operate a vehicle or mobile plant unless he/she 
has been authorised by applicable ARC department management. 

Activities that require the driving of vehicles or operation of mobile plant require that personnel be competent in 
accordance with ARC training and operational standards.  

Authorisation requires that an operator of mobile plant hold a Nationally Accredited Unit of Competency relevant 
to the task(s) being undertaken.  

Authorisations to operate vehicle or mobile must only be issued after management is satisfied that the 
employee(s) has met the requirements of the ARC Training Needs Analysis (TNA). 

 
 

4. Parallel or Adjacent Worksites 
When accessing ARC worksites, operators may be required to travel on access roads under the control and 
jurisdiction of an adjacent organisation’s management. In which case, the traffic and vehicular procedures for 
that site will take precedence. 

An ARC authorised equipment operator shall not operate any form of equipment on an adjacent site unless they 
have first received authorisation to do so. 

ARC will make appropriate arrangements to recognise current competencies and authorisation for personnel 
from an adjacent site who may be required to operate equipment on an ARC site.  
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5. Pre-start Inspections  
At the commencement of every shift, prior to the first operation of any equipment, a prestart inspection must be 
completed on all vehicles and mobile plant. The inspection findings must be fully documented on the ARC Pre-
start Inspection Checklist specified for the applicable equipment. 

The prestart inspection should also include operational function checks such as brakes and steering. 

On identifying a condition that would or could affect the safe operation of equipment, the operator shall: 

• Place an Out of Service Tag on the applicable isolation device  

• Switch the isolation point to prevent starting and remove the key 

• Where no isolation device is present the Out of Service Tag shall be secured to the steering wheel and the 
key removed 

• Report the situation immediately to their supervisor. 

• If the vehicle or mobile is being operated, pull off or over to the side of the road at the first available safe 
location 

• Contact and report the situation to their Supervisor, who will then arrange further action relevant to the 
particular situation. 

 

Under no circumstances should defective (or suspected defective) vehicles or mobile plant be operated. 

 

Pre-start Inspection Checklists are available from the ARC Safety and Health Management System. 

Contractors are responsible to ensure that all vehicles and equipment are fit and safe for use on ARC worksites. 

 

 

6. Journey Preparation  
Prior to commencing any journey more than 20km, all operators of vehicles and equipment must complete a 
Journey Management Plan to ensure adequate resources have been identified and obtained for the journey. 

The FRM 014.01 Journey Management Plan shall be used to record journey preparation activities. 

 

7. General Safety Rules for Operators 
When operating equipment all ARC personnel shall: 

• Wear a seat belt at all times when the engine is running or the equipment is in motion 

• Only ride in approved and fit for purpose seating and ensure that their passengers do the same 

• Verify that all passengers are wearing a seat belt (if fitted) prior to moving. This includes buses and 
personnel carriers  

• Ensure that all windows are closed when the vehicle is in motion 

• Beacons or flashing lights turned on at all times on a designated worksite and turned off on public roads 

• Drive to suit the prevailing conditions: visibility, road surface, obstacles and other hazards  

• Obey all traffic, warning and direction signage 

• Do NOT use mobile electronic devices, including hands-free applications, when driving 

• Apply positive communication principles to communicate their intentions to operators of other equipment 
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• When travelling on watered roads, utilise a dry line where there is one available 

• Give way to Pedestrians at marked crossings 

• Not commence a manoeuvre without a spotter if there is a risk of colliding with a fixed object or structure 

• Cease operations and seek supervisor guidance if there appears to be a risk of loss of control or risk of 
collision due to a lack of visibility (the indicators and lights of other equipment cannot be seen) 

 

 

8. Parking / Unattended Equipment  
Equipment must be parked: 

• In a manner that does not pose a hazard to other vehicles or people 

• In a designated parking / lay-up area where possible 

• Reverse inwards when using a dedicated parking bay area 

When leaving equipment unattended after parking, operators must ensure the following:  

• The equipment is placed in gear if manual transmission or “park” if an automatic transmission 

• The park brake (or park brake system) is applied 

• Any ground engaging tools or attachments are lowered to the ground (e.g. mobile plant attachments) 

• The engine is switched off or shut down 

• Fundamental stability is assured by chocks, v-drain, bund/verge, or parking on non-sloping ground 

 

9. Break Down or Emergencies 
In a break down or emergency situation, the driver or operator must assess and control the following hazards:  

• Uncontrolled movement of the vehicle during the braking period and after coming to a stop 

• Whether it is safer to remain in or exit the equipment. And particularly if intending to provide assistance to 
others  

• The means of egress to the ground if the normal means of exit are damaged or access is precluded 

• Equipment and pedestrian interactions in the immediate area 

• Environmental hazards – such as solar radiation, lightning, rising water or dust 

These considerations must also be balanced (urgency v exposure) with the need to report the situation to a 
Supervisor at the earliest opportunity. 

 

10. Vehicle / Mobile Plant Recovery 
Prior to commencing a recovery or towing of vehicles or mobile plant, a JSA shall be completed and the following 
factors considered: 

• Environmental conditions: 

o Ground conditions – if unsure, then a geotechnical assessment must be completed 

o Landscape hazards such as drop-offs or faces 

o Potential interaction with fixed structures 

o Lighting 

o Weather 

• Status of plant or equipment to be moved or recovered: 

o Weight and position 
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o The effect of immersion in mud, sand or other material that restricts free movement 

o Fluids that may spill / containment that may be breached during recovery 

o Energy sources that should be isolated – and particularly kinetic 

o Access to, the known load rating and means of connection to certified tow points 

• Recovery equipment: 

o Towing and/or lifting capacity of plant and equipment 

o Potential contact with personnel. Line of Fire clearance requirements 

o Potential interaction with vehicles or pedestrian in the area or approaching the area 

 

 

11. Towing and Recovery 

Towing 

Towing of vehicles or mobile plant is not permitted by ARC management. 

Where breakdowns have occurred, the operator must contact his/her supervisor immediately to arrange 
appropriate recovery by registered towing or transportation agencies. 

 

 

12. Transporting Heavy Plant and Supplies 
Loads must be secured with fit for purpose securing systems. Heavy transport vehicles entering a ARC 
worksite site will be inspected at the point of entry to determine the security and nature of the load.  

Transport that requires access to a ARC worksite with a non-compliant or unsafe load will either be: 

• Denied access to site until their load has been secured or is deemed safe; or 

• Escorted onto site and directed to a specific location or lay-down area where the load security is to be 
addressed or the cargo unloaded 

An escort vehicle is required for all non-inducted heavy transport vehicles operators.  

• One site escort vehicle may escort more than one vehicle at the same time provided they are travelling 
in a convoy sequence and all vehicles have the same destination 

• Vehicles travelling to different destinations within an ARC worksite will each require their own escort 
vehicle 

• A maximum of three vehicles may be escorted at a time 

All drivers under escort must have two way radio communications with their escort. Escort vehicles are to have 
their hazard lights flashing when escorting. 
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Appendix: Summary of Key Points  

 When operating vehicle and/or mobile plant, ARC employees shall ensure: 

 They have been authorised to operate that particular item of equipment 

 All occupants wear a seat belt at all times. Including in buses and personnel carriers 

 Drive to suit the prevailing conditions: visibility, road surface, obstacles and other hazards  

 Do NOT use mobile electronic devices, including hands-free applications, when driving 

 Use positive communication when interacting with other equipment 

 When travelling on watered roads, utilise a dry line where there is one available 

 Cease operations and seek supervisor guidance if there is a risk that cannot be controlled 

 All operators must hold current licences or applicable National Units of Competency  

 Prestart inspection of equipment must be conducted before operating  

 Complete a Journey Management Plan prior to any journey greater than 20 km 

 When parking equipment, ensure vehicles or mobile plant: 

 do not pose a hazard to other vehicles or people. 

 use a designated parking / lay-up area and reverse parking where possible,  

 When leaving equipment unattended after parking, ensure the following:  

 Equipment is placed in gear if manual transmission or “park” if an automatic transmission 

 Park brake (or park brake system) is applied and  

 Ground engaging tools are lowered to the ground 

 Engine is switched off or shut down 

 Report all breakdowns, emergencies and concerns about equipment serviceability to a Supervisor 

 In an emergency, give full consideration as to whether it is safer to remain in, or to exit the equipment  

 Before commencing recovery, confirm you are authorised to do so. Complete a JSA. Consider: 

 Environmental conditions that may impact on the recovery 

 Status, stability and integrity of plant or equipment to be moved or recovered 

 Recovery equipment available, required and that will be used 

 Traffic – both vehicular and pedestrian 

 

Worker/ Contractor Declaration of Compliance 

I (Print Name) ___________________________________________ declare that I have read and understood 

the requirements and procedures of this Ausmite Regional Council (ARC) Safe Work Procedure (SWP) being 

document number and title: SWP-310.01 Safe Operation of Vehicle and Mobile Equipment. 

I acknowledge that while performing any work activity for ARC, I must comply with all aspects of this SWP.  

I understand that failure to comply with this SWP may result in me being escorted from the work site with re-

admission and/or approval to continue work duties being at the sole discretion of the ARC. 

 

 

Signature: _____________________________________ Date:  _________________ 
 

 


